
Online Banking eStatement Enrollment 
Click ‘Documents’, then select ‘Documents  Manage>’, In the next screen click on ‘Sign up/Changes’. 

1. 

2. 

3. 



Select the account(s) you would like to enroll in eStatements and/or eNotices. 

1. 

Select ‘Account(s) and Document Enrollment 

2. 

Select account(s) to enroll from the dropdown 



Update/Verify Account Email Address 

First, verify your email 
address is correct. Update 
under Option 2. if needed. 

Next, you will need to enter a 
‘Security Phrase’. This phrase will be 
displayed on all emails sent from this 
site.  



Next enter the ‘Enrollment Verification Passcode’ 

Select ‘Click Here’ under option 4. Enter the Passcode in 
the space provided in the pop-up window 



Terms and Conditions 

Click in the box below agreeing to 
the listed terms and select ‘Enroll 
Now’. You will receive an ‘Enrollment 

Confirmation’ window. Select ‘OK’ to 
continue. 



Registration is now Complete 

You will receive an email when a new statement is available for view 

Your Security Phrase should appear in all email notifications. 



Viewing Statements 

When you login to your online 
banking, you will select ‘Documents’. 

Select: Documents   Manage > 



Select the statement date 
you wish to view. 

Select the account you wish to review. 



Adding Recipients: 

Additional recipients can be set up to 
receive an email with a statement/notice 
attachment every statement cycle. 

Enter a ‘Username’, ‘Email Address’, and an 
‘Access PIN’ for each additional recipient and 
‘Save’. 



Assign Documents for the Additional Recipients to receive. 



highpointcommunitybank.com 

Additional Recipients will receive an email when a new statement is ready. 

Recipients will click on the PDF and enter the 
‘Username’ and ‘Access PIN’ assigned to them at 
registration. 
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